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FORM OF INQUIRY FOR OUT OF PRINT COPYRIGHTED MATERIAL 

 
This form may be freely reproduced 

 
 

DATE ___________________________ 
Instructions:  Prepare 2 completed copies of this form to send to a publisher for each inquiry.  Mail or fax both forms 
to the publisher.  Current publisher addresses can be confirmed by consulting the internet or a music retailer. 
 
To (name of Publisher) ______________________________________________________ 
 
Address___________________________________________________________________ 
 
I wish to procure _____ copies of your copyrighted publication: 
 
Title ____________________________________________________________________ 
 
Composer__________________________________________Arranger/Editor______________________________ 
 
Arrangement (i.e. high voice & piano) __________________________________________________ 
 
If the above is in print, please indicate; or if available in a collection, please indicate the publication title. 
If the above is out of print, do you have plans for reprinting?  If so, please give information. 
If there are no immediate plans for reprinting the above, I request your permission to have a non-exclusive right to 
reproduce by photocopy ______ copies for this stated use: 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
If you require a fee for your permission to do so, I agree to pay you $_________ (amount to be filled in by the 
publisher) in advance for making the copy (copies).   
 
Any copies made with your permission will be identical to your publication, including the copyright notice.  The 
following will be legibly included on the first page of each copy of our reproduction: 
 
 This reproduction is made with the express consent of _________________________________________ 
 (copyright owner’s name) in accordance with the provisions of the United States Copyright Law. 
 
I acknowledge that I am granted no right to sell, loan or otherwise distribute reproduced copies of the publication 
other than use set down above.  No other rights of any kind for any other use are included in this permission.   
If you do not grant the above permission, will you supply me with _____ copies of the requested title? 
If so, fill in the amount to submit to your company for this purpose.  $_________________. 
Requested by (please type or print)  _____________________________________________ 
Address:___________________________________________________________________________________ 
Accepted and agreed to by the copyright owner. 
 
_______________________________________________________  Date:_______________________________ 
Signature 
 


